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Suggested timeframe to
complete Part I is once
you have received your
orders.

Topics Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part I :

¢ Electronic Welcome
Aboard Package

+ Overseas
Sustainability
Screening (OSS)

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USMC Personnel: Part I

Attend the PCS OCONUS
Workshop with MCCS Marine
and Family Programs

Review the detailed MCCS Okinawa Must Know Guide and
familiarize yourself with the available resources to stay
informed on the latest Relocation updates by visiting the
following website: https://www.okinawa.usmc-
mccs.org/marine-family-support/information-referral-and-
relocation

Does your family utilize or need
to enroll in the Exceptional
Family Member Program
(EFMP)?

—

v

If YES: Contact your EFMP Case Worker for additional
assistance to ensure your enrollment and information is up to

date.

Complete your Outbound
Interview on Marine Online

Using MOL, submit a
Sponsorship Request Form
(NAVMC 11799) to your unit S-1

Has your family been deemed

MCZCS
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If NO: Within 10 days of receiving Basic Orders, visit the U.S.
Naval Hospital Okinawa webpage at
https://okinawa.tricare.mil/Patient-Resources/Overseas-

(MOL).

and to mcbb_reloassist@usmc.mil

suitable for an overseas tour?

Screening-OSS to begin the Overseas Sustainability Screening
(OSS) process.

¢ Outbound Interview
on Marine Online
(MOL)

If your dependents HAVE a Special Issuance Passport: Verify the current
entry requirements for Japan. For detailed information, refer to the Foreign
Clearance Guide.

To begin your shipment
preparations, visit Military
OneSource and review the

Overseas Moves (OCONUS) tab
under the Moving Guide section.
Access the website at:
https://www.militaryonesource.mi
I/moving-pcs/moving-personal-

property/.

—_—

+¢ Sponsorship Request
Form

Request an Area Clearance for
your dependent(s) through your
local IPAC Office. Visit
https://www.mcbbutler.marines.m
il/Base-Information/[PAC-
Okinawa/PCS-PCA/ for more
information regarding required

documents.
s

If YES: Do you have a Special Issuance
(No-Fee) Passport for your dependents?

If your dependents DO NOT HAVE a Special Issuance Passport: Retrieve
required documents and complete the application found on the U.S.
Department of State — Bureau of Consular Affair's website at
https://travel.state.gov/content/travel/en/passports.html. **Make sure to
attach the DD Form 1056 when submitting your dependent(s) No-Fee
Passport Application(s) to your local IPAC.

% Area Clearance

If NO: Contact your Career Planner for
further assistance.

% Passport

¢ Household Goods
Shipment (HHG)

If YES: Log in to your DPS account through Military
OneSource to begin the Self-Counseling Process at
https://www.militaryonesource.mil/moving-pcs/moving-

personal-property/.

Review the documents found on
https://www.iandl.marines.mil/Di
visions/Logistics-Division-
LP/Logistics-Distribution-Policy-
Branch-LPD/PCS-Move-
Resources/ prior to scheduling
your DMO pickup.

Once complete, continue to
Permanent Change of
Station (PCS) to Okinawa
Jfor Accompanied USMC
Personnel Part II.

Do you have a Defense Personal
Property System (DPS) Account?

If NO: Create a DPS account by clicking the Register as
a Customer on the DPS website.

Updated: April 2025
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Suggested timeframe to
complete Part II is more
than 6 months from
arrival date.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part 11 :

% Pet Information

Updated: April 2025
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Permanent Change of Station (PCS) Move to Okinawa for Accompanied USMC Personnel: Part II

If YES: Review the related
documents found on the
Information, Referral, and
Relocation website:
https://www.okinawa.usmc-
mccs.org/marine-family-
support/information-referral-and-
relocation.

Notify your sponsor that you will
be traveling with pets to ensure
they can assist with making
accommodations for your pet(s).

Contact the Passenger Travel
Office (PTO) for assistance with
booking your pet’s flight and
additional information.

—

Visit your local Veterinary Clinic
to begin preparations for importing
your pet(s) into Japan.

Do you have a pet?

If NO: Skip to Part I11.

If AMC: Familiarize yourself with the AMC Pet Travel

Information Page at https://www.amc.af. mil/AMC-
Travel-Site/ AMC-Pet-Travel-Page/.

Once you have arrived in Okinawa
with your pet(s), you must register
your pet(s) with the Kadena

REQUIRED: Obtain a Health Certificate for your pet
from a Military Veterinarian the week of your flight

to Okinawa. Most airlines require the Health Veterinary Clinic within 72 hours
Certificate to be issued within 10 days of travel to of arrival. For more information,
include the time it will take to arrive to Okinawa. Be visit

sure to have multiple on-hand copies of your pet’s https://phcp.health.mil/l eaders/Pu
rabies shot and other vaccine records. blic-Health-Activity-

Japan/Okinawa/.

If GOVERNMENT COMMERCIAL FLIGHT:
Contact your commercial airline for more pet travel
information and options. ***Provide advance
notification to the airline you are traveling on with
your pet. Additionally, it is highly recommended that you
have at least a two-hour layover in Japan to board the
domestic flight to Okinawa.

Is your flight on the AMC Patriot
Express or a government flight?

Please refer to the Joint Travel Regulations and MARADMIN 378/23 — Pet Transportation Entitlement Final Decision for FAQ’s regarding pet transportation allowances.
Please Note: Resident Veterinarian recommends that pets stay with owners whenever practical in either quarters or TLF.

The Society for the Prevention of Cruelty to Animals (SPCA) International https://www.spcai.org/get-involved/military-support/operation-military-pets/ and Dogs on Deployment
https://www.dogsondeployment.org/apply offer grants to Service Members to assist with travel expenses.

The Navy-Marine Corps Relief Society (NMCRS) may help with pet travel associated with PCS orders to or from an overseas base. To learn more, visit NMCRS website: https://www.nmers.org/.
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Suggested timeframe to
complete Part Il is 3 to

paraapaeeeEl Pcrmanent Change of Station (PCS) Move to Okinawa for Accompanied USMC Personnel: Part III MCSCS

MARINE EORP
date.

Topic Covered in

Permanent Change of S . o . .
. Familiarize yourself with the Military Installations Website at
Station (_PCS) Move to https://installations.militaryonesource.mil/military-installation/camp-s-d-butler-camp-
Okinawa for foster-kinser-courtney-hansen-schwab-and-mcas-futenma and review information
Accompanied USMC regarding your new duty station, MCB Camp S.D. Butler.

Personnel: Part 111 :

Create a PCS Checklist with the Plan My Move
online tool on Military OneSource at
https://planmymove.militaryonesource.mil/.

¢+ Military Installations \l/

¢+ Plan My Move Review your finances.

Use the Financial Planning Worksheet found on
https://www.okinawa.usmc-mccs.org/marine-family- Upon receiving funded PCS Orders. Schedule an appointment with
support/personal-financial-management to create a budget for your your local Distribution Management Office (DMO) to finalize your
+¢ Finalizing HHG move. shipment(s).
Shipment

«»* Financial Worksheet

**Recommendation: Plan for expenses you may incur during travel
_ and upon your arrival.
':' HOuSlng —

The U.S. Air Force is the executive agent for all housing
in Okinawa.

To apply for housing, please submit your application
directly or have your sponsor contact the Kadena
Military Family Housing Office to inquire about

housing options and eligibility for the Port-to-Home

Program.

Contact the Kadena Military Family Housing Office:
https://www.kadena.af.mil/Agencies/Okinawa-Family-Housing/

Phone (Local): 098-938-1111/634-0582

Phone (International): 011-81-98-938-1111/ 634-0582
Phone (DSN): 634-0582

Email: 718ces.cehma.housing@us.af.mil

Updated: April 2025
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Suggested timeframe to
complete Part IV is 1 to
2 months from arrival
date.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part IV :

++ Sponsor
Responsibilities

+» School and Childcare
+¢ Storing Privately

Owned Vehicle
(POV)

Updated: April 2025

Discuss with your sponsor:

* Travel Itinerary

* Establishing your P.O. Box |
vehicle?

Planning on selling your

If YES: Advertise your vehicle for sale. Once sold, notify your local Department of Motor Vehicles (DMV) to deregister yourself as the
owner of the vehicle.

Visit the DMV Website for more information on drivers license and vehicle registration at https://www.pcsmypov.com/turnin#!/.

If NO: Discuss your options for storing your vehicle with DMO in an approved Government Storage Facility.

Follow the instructions on turning your vehicle in for storage on https://www.dmv.org/military-drivers/.

_—

v

Contact your stateside cell
phone service provider for
overseas program options.

Continue to Permanent Change of Station (PCS) Move to Okinawa for Accompanied USMC

Personnel: Part V.

Are you relocating with children?

If YES: Are they school aged children (5-18 years

If NO: Continue to Permanent Change of Station
(PCS) Move to Okinawa for Accompanied USMC
Personnel: Part V.

If YES: Notify your child’s school of the move. Request your child’s school records.
If you are unable to, the gaining DoDEA school will request the records from the old
school directly.

old). If NO: Begin searching for childcare by creating an account on
https://public.militarychildcare.csd.disa.mil/mcc-central/mcchome#/ if you do not
already have an account. For location, type the camp and select Marine Corps Base
Camp Butler from the drop-down list. Follow the prompts on the webpage. For
pricing and questions regarding childcare, contact Resources & Referral at 645-7494
or visit Camp Foster, Resources & Referral in building 495 once you arrive to
Okinawa.

s

Contact DoDEA District Registrar prior to arrival to coordinate
school enrollment for children via email:
ODSORegistrar@dodea.edu

Visit the School Liaison website and explore the tabs for
detailed information and a list of schools located throughout
Okinawa: https://www.okinawa.usmc-meccs.org/marine-
family-support/child-and-youth/k-12-school-liaison-
program.,

To view a map of the school bus transportation zones, please
visit https://www.dodea.edu/pacific/pac-south/okinawa-
south-district-transportation.
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Suggested timeframe to
complete Part V is less
than 30 days from
arrival.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part V :

+ Important Documents

+ Setting Up Finances
++ Check-out Process
++ Sponsor Notification

+ Travel and Arrival

+ Helpful Links

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USMC Personnel: Part V

Locate and Secure Important
Legal Documents for Travel:

* Military IDs

* Orders

* Approved Area Clearance

« Birth Certificates

* Social Security Cards

» Marriage/Divorce Certificates

* Power of Attorney and Wills

* Tax Records

* Passports

* Financial Documents

* Insurance Policies

* Medical & Dental Records

* School Transcripts

* Pet Importation Documents

Inform your financial institution about your
upcoming overseas travel and duty station. Make
sure to set up automatic bill payments if needed.

Exchange a small amount of U.S. dollars for
Japanese Yen at your bank or the airport to have
on hand for emergencies or in locations where
debit/credit cards are not accepted.

Start completing your checkout sheet at your

detaching command.

Make sure your Government Travel Charge Card
(GTCCQ) is activated. Submit your completed
checkout sheet to IPAC for final processing.
Finalize your travel itinerary and obtain your

endorsed orders.

Check the current entry requirements for Japan
and review the Foreign Clearance Guide for
detailed information.

—

Plan your transportation to the airport.

Continue to Permanent Change of Station (PCS)
Move to Okinawa for Accompanied USMC
Personnel: Part VI.

MARINE CORPS

Helpful links to review:

Liberty App: www.okinawa.usmc-

mccs.org/more/liberty-app

Visit the Marine & Family
Programs Facebook page for
information on programs and
services. Click on the following
URL to access the site:
https://www.facebook.com/mccso

kinawa.marineandfamily

The Okinawa Guide:
www.okinawa.usmc-
mccs.org/more/publications/okina
wa-guide

Thinking about driving in
Okinawa? Download a copy of
the SOFA Driver’s Manual by
clicking on the following link:
www.mcipac.marines.mil/Staff-
and-Sections/Special-Staff/Safety-
Office/Okinawa-Driving/

Ty
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Suggested timeframe to
complete Part VI is at
arrival.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part VI :

+¢+ Checking into
Housing

+» Newcomers’
Orientation Welcome

Aboard

+* SOFA Driver’s
License

+¢+ Checking into your
Unit S1 and IPAC

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USMC Personnel: Part VI

Arrive at the Kadena AMC Terminal or
Naha Airport.

Continuing to TLF or Port to Final
Residence?

Your sponsor will drive you to your
assigned housing unit or lodging facility and
have food and essentials waiting for you at
your residence.

Please plan to pay your sponsor back for any
expenses incurred. Communicate in advance
of your travel with your sponsor regarding
your itinerary, baggage and pets.

MARINE CORPS St

Complete the Newcomers’ Orientation
Welcome Aboard (NOWA) Brief following
your arrival.

For NOWA information or to sign up, visit:
https://www.okinawa.usmc-

mccs.org/marine-family-

support/information-referral-and-relocation

—

E-6 and above on Accompanied orders?

If YES: You are eligible to take the SOFA Licensing Exam. Contact Base Safety after completion of
the NOWA Brief. Dependents with a valid driver’s license are eligible to take the SOFA exam too.

If NO: Contact the Installation Base Safety Office for additional guidance on how to obtain a POV
SOFA License after completing the pre-requirements. Dependents with a valid stateside driver’s
license are eligible to take the POV SOFA Driver’s Licensing Exam during the NOWA Brief.

* Your CO’s signature is required on your SOFA License Application (USFJ Form 4EJ) before taking
the POV SOFA Licensing Exam. E-3 and below personnel will also need to take a 1-day driving
class prior to taking the POV SOFA Licensing Exam. Additional details are available through the
Sfollowing link: _https://www.mcipac.marines.mil/Staff-and-Sections/Special-Staff/Safety-

Office/Okinawa-Driving/

Check into your new command

—

Check in with S-1 & IPAC (if required) for
in-processing.

Check into the Kadena Military Family

Housing Office to resume the housing

assignment process or to conduct your
move-in inspection.

Check into the Family Regional Housing
Office on Camp Foster, Bldg. 361 if
required by your Unit Check-in Sheet

Welcome to Okinawal!

These flowcharts are intended as a general guide and additional resource for inbound personnel to Okinawa. If you have any questions, please contact MCCS Okinawa, Relocation Services
From the US: 011-81-98-970-7494 | From DSN: 645-7494 | Email: mcbb reloassist@usmec.mil
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Suggested timeframe to
complete Part I is once
you have received your
orders.

Topics Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USMC
Personnel: Part I :

¢ Electronic Welcome
Aboard Package

+ Overseas
Sustainability
Screening (OSS)

+ Passport

¢ Dependent Entry
Arrival (DEA)

¢ Transfer Information
Sheet (TIS)

¢ Passenger
Reservation Request

(PRR)

+¢ Sponsorship Request
Form

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USN Personnel: Part I

Attend the PCS OCONUS
Workshop with MCCS
Marine and Family Programs
or the Fleet and Force Support
Center

Review the detailed MCCS Electronic Welcome Aboard Package and
familiarize yourself with the available resources to stay informed on the latest
Relocation updates by visiting the following website:
https://www.okinawa.usmc-mccs.org/marine-family-support/information-
referral-and-relocation

Recommendation: Download the MyPCS Mobile App to say
up to date and on top of the move at
https://www.applocker.navy.mil/#!/apps.

v

Does your family utilize or
need to enroll in the
Exceptional Family Member
Program (EFMP)?

If YES: Contact your EFMP Case Worker for additional assistance
to ensure your enrollment and information is up to date.

If NO: Within 10 days of receiving Basic Orders, visit the U.S.
Naval Hospital Okinawa webpage at
https://okinawa.tricare.mil/Patient-Resources/Overseas-Screening-
OSS to begin the Overseas Sustainability Screening (OSS) process.

If YES: Do you have a
Special Issuance (No-Fee)

Has your family been deemed Passport for your dependents?

suitable for an overseas tour?

If NO: Contact your command
for further assistance.

v

If your dependents HAVE a Special Issuance Passport: Verify the current entry
requirements for Japan. For detailed information, refer to the Foreign Clearance
Guide.

If your dependents DO NOT HAVE a Special Issuance Passport: Retrieve
required documents and complete the application found on the U.S. Department
of State — Bureau of Consular Affair's website at
https://travel.state.cov/content/travel/en/passports.html. **Make sure to attach
the DD Form 1056 when submitting your dependent(s) No-Fee Passport
Application(s) to your local PSD or SATO Office.

MG
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If YES: Request a Dependent Entry Approval (DEA) for your dependents from
MCIPAC Okinawa through your Personnel Specialist.
Information regarding this process can be found at the following website:
https://okinawa.tricare.mil/Patient-Resources/Overseas-Screening-OSS

Orders to a USMC
Command?

If NO: Request a Dependent Entry Approval (DEA) for your dependents from your
gaining PSD through your Personnel Specialist. Information regarding this process is
available at the following website: https://okinawa.tricare.mil/Patient-

Resources/Overseas-Screening-OSS

v

Request a Transfer Information Sheet (TIS), and Passenger
Reservation Request (PRR), from the administrative personnel at
your losing command. Log into the Navy Standard Integrated
Personnel System (NSIPS) to get assigned a sponsor. Update your
prospective gains information so your sponsor can obtain your
contact information.

NSIPS, submit a Sponsorship Request Form (NAVMC 11799) to

Submit your TIS, PRR and supporting documents to your
Command Pay and Personnel Administrator (CPPA) or local
Personnel Support Detachment (PSD). If unable to log into

your Sponsorship Coordinator or email it to Marine & Family
Programs-Resources, Relocation Services at:
mcbb_reloassist@usmc.mil.

Once complete, continue to
PCS to Okinawa for
Accompanied USN Personnel
Part II.



https://www.okinawa.usmc-mccs.org/marine-family-support/military-family-life/relocation-assistance
https://www.okinawa.usmc-mccs.org/marine-family-support/military-family-life/relocation-assistance
https://www.applocker.navy.mil/#!/apps
https://okinawa.tricare.mil/Patient-Resources/Overseas-Screening-OSS
https://okinawa.tricare.mil/Patient-Resources/Overseas-Screening-OSS
https://travel.state.gov/content/travel/en/passports.html
https://okinawa.tricare.mil/Patient-Resources/Overseas-Screening-OSS
https://www.okinawa.usmc-mccs.org/about
https://www.okinawa.usmc-mccs.org/about
mailto:mcbb_reloassist@usmc.mil

Suggested timeframe to
complete Part II is more
than 6 months from
arrival date.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USN
Personnel: Part 11 :

% Pet Information

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USN Personnel: Part 11 MCICS

Do you have a pet?

If YES: Review the related
documents found on Information,
Referral, and Relocation website:

https://www.okinawa.usmc-

mccs.org/marine-family-
support/information-referral-and-

MARINE CORPS S&ite™

Visit your local Veterinary Clinic
to begin preparations for importing
your pet(s) into Japan.

Notify your sponsor that you will
be traveling with pets to ensure
they can assist with making

relocation.

If NO: Skip to Part I11.

accommodations for your pet(s).

Contact your local Passenger
Travel Office (PTO) for
assistance with booking your pet’s
flight and additional information.

Is your flight on the AMC Patriot
Express or a government flight?

If AMC: Familiarize yourself with the AMC Pet Travel
Information Page at https://www.amc.af. mil/AMC-
Travel-Site/ AMC-Pet-Travel-Page/.

If GOVERNMENT COMMERCIAL FLIGHT:
Contact your commercial airline for more pet travel
information and options. ***Provide advance
notification to the airline you are traveling on with
your pet. Additionally, it is highly recommended that you
have at least a two-hour layover in Japan to board the
domestic flight to Okinawa.

REQUIRED: Obtain a Health Certificate for your pet
from a Military Veterinarian the week of your flight
to Okinawa. Most airlines require the Health
Certificate to be issued within 10 days of travel to
include the time it take to arrive to Okinawa. Be sure
to have multiple on-hand copies of your pet’s rabies
shot and other vaccine records.

Once you have arrived in Okinawa
with your pet(s), you must register

Veterinary Clinic within 72 hours

your pet(s) with the Kadena

https://phep.health.mil/Services/V

of arrival. For more information,
visit

eterinary-Services/.

Please refer to the Joint Travel Regulations and MARADMIN 378/23 — Pet Transportation Entitlement Final Decision for FAQ’s regarding pet transportation allowances.

Please Note: Resident Veterinarian recommends that pets stay with owners whenever practical in either quarters or TLF.

The Society for the Prevention of Cruelty to Animals (SPCA) International https://www.spcai.org/get-involved/military-support/operation-military-pets/ and Dogs on Deployment
https://www.dogsondeployment.org/apply offer grants to Service Members to assist with travel expenses.

The Navy-Marine Corps Relief Society (NMCRS) may help with pet travel associated with PCS orders to or from an overseas base. To learn more, visit NMCRS website: https://www.nmers.org/.
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Suggested timeframe to
complete Part I1I is 6

months from arrival Permanent Change of Station (PCS) Move to Okinawa for Accompanied USN Personnel: Part 111 MCECS

MARINE EORPS Sonen
date.

Topic Covered in
Permanent Change of

Station (PCS) Move to Familiarize yourself with the Military Installations Website at https://installations.militaryonesource.mil/military-installation/camp-s-d-
Okinawa for butler-camp-foster-kinser-courtney-hansen-schwab-and-mcas-futenma and review information regarding your new duty station, MCB

Accompanied USN Camp S.D. Butler.
Personnel: Part 111 :

+¢ Military Installations

¢ Plan My Move

«»* Financial Worksheet

+ Finalizing Household Revi i
Goods (HHG) eview your finances.

Shipment Create a PCS Checklist with the Plan My Move online tool on Military Use the Financial Planning Worksheet found on https://www.okinawa.usmc-mccs.org/marine-family-
OneSource at https://planmymove.militaryonesource.mil/. support/personal-financial-management to create a budget for your move.

**Recommendation: Plan for expenses you may incur during travel and upon your arrival.

If YES: Log in to your DPS account through the

To get started with your shipment preparations, go to move.mil website to begin the Self-Counseling process.
move.mil and review the “Overseas Moves To access the site, visit:

(OCONUS)” link under the “Moving Guide” tab. To Have a Defense Personal Property System (DPS) https://www.militaryonesource.mil/moving-

access the website visit: Account? housing/moving/moving-personal-property/
https://www.militaryonesource.mil/moving-

housing/moving/moving-personal-property/ If NO: Create a DPS account by clicking on the
“create a new account” link on the move.mil website.

Updated: April 2025
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Suggested timeframe to
complete Part IV is 1 to
3 months from arrival
date.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USN
Personnel: Part IV :

+ Finalizing your HHG
Shipment

+¢ Storing Privately
Owned Vehicle

¢ Housing

++ Sponsor
Responsibilities

+* Schools & Childcare

Contact the Kadena Military
Family Housing Office:

https://www.kadena.af.mil/Agenci
es/Okinawa-Family-Housing/

Phone (Local):
098-938-1111/634-0582

Phone (International):
011-81-98-938-1111/634-0582

Phone (DSN): 634-0582
Email:

718ces.cehma.housing@us.af.mil

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USN Personnel: Part IV

Upon receiving funded PCS
Orders. Schedule an appointment
with your local Distribution
Management Office (DMO) to
finalize your shipment(s).

Planning on selling your vehicle?

MARINE CORP

If YES: Advertise your vehicle for sale. Once sold, notify your local Department of Motor Vehicles (DMV) to

deregister yourself as the owner of the vehicle.

Visit the DMV Website for more information on drivers license and vehicle registration at
https://www.pcsmypov.com/turnin#!/.

If NO: Discuss your options for storing your vehicle with DMO in an approved Government Storage Facility.
Follow the instructions on turning your vehicle in for storage on https://www.dmv.org/military-drivers/.

v

The U.S. Air Force is the executive agent for all housing in Okinawa.

To apply for housing, please submit your application directly or have your sponsor
contact the Kadena Military Family Housing Office to inquire about housing options
and eligibility for the Port-to-Home Program.

Discuss with your sponsor:

* Travel Itinerary
* Establishing your P.O. Box

Contact your stateside cell phone
service provider for overseas
program options.

Continue to Permanent Change
of Station (PCS) Move to
Okinawa for Accompanied USN
Personnel: Part V.

Are you relocating
with children?

Part V.

If YES: Are they school aged children (5-18 years old).

If NO: Continue to Permanent Change of Station (PCS)
Move to Okinawa for Accompanied USN Personnel:

If YES: Notify your child’s school of the move. Request your child’s school records. If
you are unable to, the gaining DoDEA school will request the records from the old

school directly.

If NO: Begin searching for childcare by creating an account on
https://public.militarychildcare.csd.disa.mil/mcc-central/mcchomet#/ if you do not

already have an account. For location, type the camp and select Marine Corps Base
Camp Butler from the drop-down list. Follow the prompts on the webpage. For pricing
and questions regarding childcare, contact Resources & Referral at 645-7494 or visit
Camp Foster, Resources & Referral in building 495 once you arrive to Okinawa.

v

Contact DoDEA District Registrar prior to arrival to
coordinate school enrollment for children via email:
ODSORegistrar@dodea.edu

Visit the School Liaison website and explore the tabs for detailed information and a list of schools located
throughout Okinawa: https://www.okinawa.usme-mccs.org/marine-family-support/child-and-

liaison-program.

To view a map of the school bus transportation zones, please visit https://www.dodea.edu/pacific/pac-

outh/k-12-school-

south/okinawa-south-district-transportation.
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Suggested timeframe to
complete Part V is less
than 30 days from
arrival.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USN
Personnel: Part V :

+ Important Documents
+ Setting Up Finances
++ Check-out Process

++ Sponsor Notification

+ Travel and Arrival

+ Helpful Links

Updated: April 2025

Permanent Change of Station (PCS) Move to Okinawa for Accompanied USN Personnel: Part V

Locate and Secure Important
Legal Documents for Travel:

* Military IDs

* Orders

* Approved Area Clearance

« Birth Certificates

* Social Security Cards

» Marriage/Divorce Certificates

* Power of Attorney and Wills

* Tax Records

* Passports

* Financial Documents

* Insurance Policies

* Medical & Dental Records

* School Transcripts

* Pet Importation Documents

Inform your financial institution about your
upcoming overseas travel and duty station. Make
sure to set up automatic bill payments if needed.

Exchange a small amount of U.S. dollars for
Japanese Yen at your bank or the airport to have
on hand for emergencies or in locations where
debit/credit cards are not accepted.

Start completing your checkout sheet at your
detaching command.

Make sure your Government Travel Charge Card
(GTCCQ) is activated. Submit your completed
checkout sheet to IPAC for final processing.
Finalize your travel itinerary and obtain your

endorsed orders.

detailed information.

Check the current entry requirements for Japan
and review the Foreign Clearance Guide for

Plan your transportation to the airport.

Continue to Permanent Change of Station (PCS)
Move to Okinawa for Accompanied USN
Personnel: Part VI.

Helpful links to review:

Liberty App: www.okinawa.usmc-
mccs.org/more/liberty-app

Visit the Marine & Family
Programs Facebook page for
information on programs and
services. Click on the following
URL to access the site:
https://www.facebook.com/mccso
kinawa.marineandfamily

The Okinawa Guide:
www.okinawa.usmc-
mccs.org/more/publications/okina
wa-guide

Thinking about driving in
Okinawa? Download a copy of
the SOFA Driver’s Manual by
clicking on the following link:
www.mcipac.marines.mil/Staff-
and-Sections/Special-Staff/Safety-
Office/Okinawa-Driving/



http://www.okinawa.usmc-mccs.org/more/liberty-app
http://www.okinawa.usmc-mccs.org/more/liberty-app
https://www.facebook.com/mccsokinawa.marineandfamily
https://www.facebook.com/mccsokinawa.marineandfamily
http://www.okinawa.usmc-mccs.org/more/publications/okinawa-guide
http://www.okinawa.usmc-mccs.org/more/publications/okinawa-guide
http://www.okinawa.usmc-mccs.org/more/publications/okinawa-guide
http://www.mcipac.marines.mil/Staff-and-Sections/Special-Staff/Safety-Office/Okinawa-Driving/
http://www.mcipac.marines.mil/Staff-and-Sections/Special-Staff/Safety-Office/Okinawa-Driving/
http://www.mcipac.marines.mil/Staff-and-Sections/Special-Staff/Safety-Office/Okinawa-Driving/

Suggested timeframe to
complete Part VI is at
arrival.

Topic Covered in
Permanent Change of
Station (PCS) Move to

Okinawa for
Accompanied USN
Personnel: Part VI :

Your sponsor will drive you to your assigned housing unit or lodging facility and have food and
Arrive at the Kadena AMC essentials waiting for you at your residence.

Terminal or Naha Airport.

Continuing to TLF or Port to

Home Residence? Please plan to pay your sponsor back for any expenses incurred. Communicate in advance of

your travel with your sponsor regarding your itinerary, baggage and pets.

If YES: You are eligible to take the SOFA Licensing Exam. Contact Base Safety after completion of
the NOWA Brief. Dependents with a valid stateside driver’s license are eligible to take the SOFA
exam too

+ Meeting Sponsor \L

+¢+ Checking Into

Lodging Complete the Newcomers’ Orientation
Welcome Aboard (NOWA) Brief following
your arrival.

If NO: Contact the Installation Base Safety Office for additional guidance on how to obtain a POV
E-6 and above on Accompanied SOFA License after completing the pre-requirements. Dependents with a valid stateside driver’s
orders? license are eligible to take the POV SOFA Driver’s Licensing Exam during the NOWA Brief.

* Your CO’s signature is required on your SOFA License Application (USFJ Form 4EJ) before taking
the POV SOFA Licensing Exam. E-3 and below personnel will also need to take a 1-day driving
class prior to taking the POV SOFA Licensing Exam. Additional details are available through the
following link: _https://www.mcipac.marines.mil/Staff-and-Sections/Special-Staff/Safety-
Office/Okinawa-Driving/

N .
R Ched.(mg Into For NOWA Brief information or to sign up,
Housing visit: https://www.okinawa.usmec-

mccs.org/marine-family-support/information-
referral-and-relocation

% CFAO Indoctrination

«» Newcomers’
Orientation Welcome
Aboard Brief

* POV SOFA Driver’s
License

+¢ Checking into your
unit

Updated: April 2025

Check into your new command

Check in with your CPPA for in-
processing. Have PSD gain you
as a Sailor.

Check into the Kadena Military
Family Housing Office to resume
the housing assignment process
or to conduct your move-in
inspection.

Assigned to the Command Fleet
Activities Okinawa (CFAQO)?

If YES: Check with your
command regarding your
requirement to attend a CFAO
Indoctrination brief.

v

Welcome to
Okinawa!

From the US: 011-81-98-970-7494 | From DSN: 645-7494 | Email: mcbb_reloassist@usmc.mil

Relocation Services

These flowcharts are intended as a general guide and additional resource for inbound personnel to Okinawa. If you have any questions, please contact MCCS Okinawa,
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