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Day

30-60 days

Military Family Housing - USAF Kadena, Okinawa
Check-in Process

Service Member

PCS Orders to Okinawa

Sends

DoD Housing Office

Advance Application Package:
DD Form 1746
Web Orders

. . File
Confirmation

Advance
Application?

email sent
Area Clearance

Sex Offender Disclosure

Member arrives in Okinawa

Complete Application Package:

DD Form 1746

Attend In-processing brief

Web Orders & Original Orders
Approved Area Clearance
Sex Offender Disclosure
*Flight Itinerary (if necessary)

Place member

on waiting list

*Per AFI 32-6001,
control is date
detached previous PDS
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Military Family Housing - USAF Kadena, Okinawa
On-Base Assignment Process

Service Member

AF 594
Form

IPAC

Check-in
Process

Member takes
possession

> Make Offer
Application
cancelled

*Member’s TLA will
could occupy MFH.

DoD Housing Office

Accepted
the offer?

stop the day they

** Member may re-apply in 90 days.

YES

Acceptance
Appointment

Loaner
Furniture

Delivery

Check-in
Inspection

File
Paperwork

Update
EMH




Military Family Housing - USAF Kadena, Okinawa
On-Base Termination Process

Service Member DoD Housing Office
(%]
T from OKi
S = PCS Orders from Okinawa
Qo
— PCS Out A PCS Out
A Worksheet | Worksheet

Schedule
Pre-Termination Inspection
(Orders needed)

i Pre-Termination
Ll
Inspection

Inform Housing of

Intent to Vacate
Schedule HHG

Pick-up with TMO

30-60 days
out

A\ 4
Flight Itinerary
Schedule fromI PTO

Final Termination Inspection
(Orders, TMO & Flight Itinerary needed)

Self-Help any
Loaner Furniture

HHG Pick-up

Move to TLF

Final Inspection N AF594 Form
(Issue AF 594 form) File BN Update
Paperwork EMH
-

<5 days
out




Military Family Housing — USAF Kadena, Okinawa
Off-Base Assignment Process

Service Member DoD Housing Office

Check-in N Memorandum to
Process | Reside Off-base

Memorandum to Reside

Off-base (Signed by O-5)
> Attend Off-base brief

Customer

House u - Schedule OHA
) Draft Lease Service Verifies )

Hunting Lease Appointment

Lease Signing

Pay Move-in Expenses

(Agent’s Office) sl DD Form 2367
Appointment

Loaner Furniture
Delivery

Member takes possession

DD Form
2367 >

File Update

Paperwork EMH End
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