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Military Post Office
PSC BOX SET UP
• Must be on accompanied orders (unaccompanied will receive mail through unit postal room).
• PSC Boxes will be issued at the MPO that corresponds with the assignment as indicated on 

PCS orders, DoD contract, or letter of employment with the exception of individuals living on:
– Camp Courtney (Camp Courtney MPO)
– McTureous Housing (Camp Courtney MPO)
– Camp Lester (Camp Lester MPO)
– Camp Kinser (Camp Kinser MPO)

• PSC Box use only for family members.
• Once your PSC Box is set up patrons will be notified by e-mail via AMPS when articles 

received are too large to fit into receptacle, large volume of mail and mail placed into parcel 
lockers.

• You cannot share PSC boxes 
• Cannot be used for private businesses.

Required Documents: 
 Original Orders 
 Area Clearance showing family members /dependents.

DoD Contractors: 
 Need to provide a copy of their contract showing they have SOFA status or signed 

documentation from organization director or supervisor stating they have SOFA status 
authorizing them postal privileges.
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Military Post Office  

Leave, TDY, TAD 
• Maximum time mail can be on 

hold is 30 days:
• Forward (temp or permanent)
• Authorize someone to pick-up 

on your behalf.
• Mail older than 30 days may 

be returned to sender.
• Failure to pick-up will result in 

PO Box closure.
• Notify post office 5 days prior 

to leaving. 

Checking out 
• Must check out the post 

office with-in 7 days of 
departure.

• Forwarding address is 
required.
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Custom Form Online (CFO)
- Custom Form Online (CFO) must be 
created online.
- Vague descriptions may delay your mail.

EXAMPLES: 
- Electronics     - Sporting goods
- Gifts                - Household goods
- Medicine        - Toys

https://cfo.usps.com 

https://cfo.usps.com/


Other Online Services
• Pirateship.com

• Stamps.com

• Shipstation.com

• Goshippo.com
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• Alcohol
• Paint
• Nail Polish
• Cologne / After Shave
• Plants / Agricultural Items
• Canned Air / Canned Gas / Propellants
• Flammable liquids
• Meat products
• Lighters, Vapes, Vape Cartridges
• Electronics containing lithium-ion 

batteries
• Ammunition
• Explosives
• Gasoline
• Marijuana (medical or otherwise)
• https://pe.usps.com/text/pub52/pub5

2c6_001.htm 6

Hazardous, Restricted, and Perishable Mail
Military mail is transported via cargo space in passenger airlines. In addition 
to USPS and international mailing standards, military mail must adhere to 
FAA and international transportation regulations. 

https://pe.usps.com/text/pub52/pub52c6_001.htm
https://pe.usps.com/text/pub52/pub52c6_001.htm


Consolidated Postal System 
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 Hours & Locations
 Announcements
 Changes in Service
 Helpful Tips
 Contact Info

 CAMP COURTNEY
MCBButlerG1POSTALCOURTNEY@usmc.mil

 CAMP FOSTER / LESTER
MCBButlerG1POSTALFOSTER@usmc.mil

 MCAS FUTENMA
MCBButlerG1POSTALFUTENMA@usmc.mil

 CAMP HANSEN
MCBBUTLERG1POSTALHANSEN@usmc.mil

 CAMP KINSER
MCBBUTLERG1POSTALKINSER@usmc.mil

 CAMP SCHWAB
MCBButlerG1POSTALSCHWAB@usmc.mil
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