
HIRING PROCESS WORKFLOW 

 
 
 
 

MCCS NAF Human Resources Office 
2F, Bldg. 5966, Camp Foster / DSN 645-3052 

Hours of Operation:  0730 - 1630 (Mon thru Fri) 

 

 
 
 
 Manager submits 

Resignation PAR & 
Recruitment PAR to 

Initiate Hiring 
Process HRO Announces 

Position for 7-14 Days 
Local or 30 Days 

World-Wide

Announcement 
Closes, Applications 

are Reviewed for 
Minimal Qualifications

Team Rates & 
Ranks 

Manager Chooses 
Top Candidates

(Best Practice is 3-5)Interviews 
Candidates & 

Obtains 
References

Manager Makes 
Selection & 

Submits Selection 
Packet

HRO Vets Candidate  
& Extends Contingent 

Offer

Background 
Checks

New Employee 
Reports for Duty


