
SUBMITTING TA & TZ
MCTIMS HOMEPORT

UTC TRAINING EVENT

MCCS TRS



#1 CLICK ON MCTIMS 

#2 CLICK ON HOMEPORT



#3 CLICK ON UTM                       

(UNIT TRAINING MANAGEMENT



#4 Click on CALENDAR



#5 SELECT THE DATE 

OF COMPLETION OF TRS 

OR CAPSTONE (DO NOT 

COMBINE)



LEAVE BLANK

#5 TA OR TZ CODES PLEASE 

ANNOTATE HERE 

#6 ANNOTATE CAMP FOSTER TRS

#7 TRS IS AN ALL DAY EVENT

#8 CLICK CREATE AND EDIT



DO NOT SELECT ANYTHING HERE

#10 SELECT ANCILLARY 

#9 SELECT INDIVIDUAL TRAINING 

#11 CLICK ON SAVE



#12 CLICK ON DOCUMENTS

#13 CLICK ON UPLOADS



#14-16 INSERT THE 

COMPLETED DD Form 

2648 (scanned) OR

THE TRS COMPLETE 

CERTIFICATE HERE

#17 CLICK ON UPLOADS



#18 CLICK ON REQUIREMENTS

#19 CLICK ON ADD 

REQUIREMENT



#20 TYPE IN TRANSITION AND 

SELECT YOUR DESIRED COURSE (ONLY 

ONE)

#21 CLICK ON ADD SELECTED



#23 CLICK ON ADD 

MARINES

#22 CLICK SELECT ROSTER 



#24 TYPE IN THE NAME OF THE MARINE(S) THE SYSTEM WILL AUTOMATICALLY POPULATE

(THIS SCREEN IS BLOCK DUE TO PII)

#25 ONCE FOUND SELECT THE MARINE BY CHECKING THE SELECT BOX

#26 CLICK ON ADD SELECTED



#27 CLICK ON SCORE

#20 CLICK ON ADD MARINES



#28 CLICK ON SUBMIT 

CERTIFICATION

#20 CLICK ON ADD MARINES



#29 CLICK ON OK



#30 CLICK ON THE NEXT LEVEL 

OF APPROVAL ABOVE YOU

#31 CLICK ON SUBMIT



COMPLETE


